
MSYSA Travel Team ï Primary Team Contact Guide 
2011-2012 (Version 1.0) 



Contact Information: 
 

Maryland State Youth Soccer Association  

221 5th Ave SE 

Glen Burnie, MD 21061  

Phone: 410-768-5401  

Fax: 410-768-5406 

Email:   membership@msysa.org 

Website: http://www.msysa.org/ 
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https://www.youthleaguesusa.com/msysa/10-11/TravelTeam.html 
You will be able to start here as long as the preliminary steps 

have been completed by your club. 
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Select your organization from the drop down menu and 
click on the óOnline Travel Soccer Team Registration 
Formô button to proceed. If you do not see your 
organization listed then you will need to contact your 
club because they have not completed the preliminary 
steps. 



Enter in your clubôs general information and your teamôs age group. If 
your league is not listed in the drop-down contact the state office for 
further assistance. In the last part of Section I, you will indicate the 
season(s) in which your team participates. 



In Section II you will select your Primary Team Contact 
(PTC). The PTC is not listed on roster in less they are listed 
under another position as well. The drop down will populate 
with the names of those who have successfully registered 
via the MSYSA Adult Volunteer link; if the PTCôs name is 
not available then they still need to complete Adult 
Registration because this will only work for someone who 
has successfully registered. 



Section III will 
allow you to 
enter in 
additional 
contacts for 
your team. This 
is where you 
would list the 
PTC again 
should they 
also need to be 
listed as the 
Coach, etc. 

When you are done with Section III, you will be able 
to submit the travel teamôs registration form. 



After the teamôs registration has been submitted the system will 
bring up your confirmation page that looks very similar to this. Print 
this page out for your records.  
 
Note: The ID/PW are sensitive to case settings and trailing spaces. 



As well as the 
confirmation 
page, the 
system will 
also send the 
PTC an email 
with their 
ID/PW after 
the registration 
has been 
submitted. 



https://www.youthleaguesusa.com/msysa/11-12/Database.htm 

To sign-in use the link provided in the email sent to 

the PTC or visit the MSYSA Registration page where 

the link is available also. 



When you log into the database, your name should be 
displayed at the top of the screen. For security reasons, do 
not share your log-in with others. 
 
To begin working on your league roster and cards select 
óAccess Team Managementô and click the 'Continue' button 
to proceed. 



If you are the PTC for multiple teams they will all be listed 
here. There are filter options on the left to help sort and find 
team information. 
 
Click the bubble next to the team you want to work with and 
then click the óSelect Teamô button below. 



Before your initial roster is approved there are 3 work pages from this 
screen:  
Å Team (what you see below) ï with options to view team 

information/reports and print/view US Youth Soccer passes, MSYSA 
rosters, and game cards 

Å Players ï with options to add/edit/release/transfer players and print  
playerôs US Youth Soccer passes and player registration 

Å Officials ï with options to add/edit/remove adults officials and print 
officialôs US Youth Soccer passes and officialôs registration 

 
 



If you receive this message about your team number being incomplete then you will 
need to fill in the rest of your ID. The system will not allow you to print any paperwork 
or cards until the ID is complete. This is not something that the State Office has 
assigned you; the ID that the system is looking for is the 3-4 digit number that your 
league has assigned you. If you do not know this number then you will need to 
contact your league or your registrar.  
 



View/Edit Team feature is available on the óTeamô work page. This will 
allow you to make certain edits to your team profile as well as view 
your team audit report (the audit report is also available from the 
óTeamô work page). Be sure to óSave Changesô if you make any 
alterations. 

¢ƘŜ ǘŜŀƳ ǎǘŀǘǳǎ ǊŜŀŘǎ Ψbƻǘ 
wŜŀŘȅ ŦƻǊ !ǇǇǊƻǾŀƭΩ ōŜŎŀǳǎŜ 
the team has not yet 
submitted for approval.  

The system does not allow 
the PTC to change their club 
or their primary league. 
Since these changes would 
ŜŦŦŜŎǘ ǘƘŜ ǘŜŀƳΩǎ L5 ǘƘƛǎ ƪƛƴŘ 
of change would require a 
request from the team, 
leaving&joining club and/or 
league. 



There are  duplicate reports available on the ñPlayerô work page like Player Passes and Registration forms.  
 
Others are unique to this page: 
Å Add New Primary Player ï only chosen if this is the FIRST time the player has ever been registered in 

the system 
Å Add New Multi-Rostered Player ï only chosen if the player is already rostered as a primary on another 

team 
Å Add NRGP/OOS/Transfer Player ï  
 Transfer - if the player has been released from their previous team 
 NRGP - if the player has registered as a Guest Player or for ODP but is not rostered to a team. 
 OOS - if the player was previously rostered to a team outside Maryland and was released. 



Returning teams will not have to manually re-ŜƴǘŜǊ ǊŜǘǳǊƴƛƴƎ ǇƭŀȅŜǊǎΦ ¦ǎŜ ǘƘŜ ά!ŘŘ wŜǘǳǊƴƛƴƎ 
tƭŀȅŜǊǎ ōȅ ¢ŜŀƳǎέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ŀƭƭƻǿ ȅƻǳ ǘƻ ǇƛŎƪ ŀƴŘ ŎƘƻƻǎŜ ǊŜǘǳǊƴƛƴƎ ǇƭŀȅŜǊǎ ŦǊƻƳ ŀ мл-11 
ǊƻǎǘŜǊΣ ŀǎ ǿŜƭƭ ŀǎΣ ǎǳōƳƛǘ ŀƴȅ ŎƘŀƴƎŜǎ ƛƴ ŜŀŎƘ ǇƭŀȅŜǊΩǎ ǊŜƎƛǎǘǊŀǘƛƻƴΦ ¢ƘŜ ȅƻǳ Ŏŀƴ ǳǎŜ ǘƘŜ ǊŜƎǳƭŀǊ 
process for adding any new players. 

PTCs also have the 
option to add players 
that were registered 
last year but may have 
not been rostered to 
this particular team. 



Add Player Feature: 
This allows you to 
manually enter travel 
player information for 
your team roster. 
Only players who have 
not been registered in 
the MSYSA system will 
be added this way.  
Enter all of the 
information, review the 
information and then 
click on the 'Submit 
Application' button at 
the bottom of the page. 

 
All of the players information can be edited EXCEPT for their LEGAL NAME, DATE 
OF BIRTH, &  their INTERNATIONAL CLEARANCE. If you submit the registration 
with any of that information inputted incorrectly then the player will have to be 
removed and re-registered from scratch.  
Again, THERE IS NO WAY TO EDIT THEIR NAME, D.O.B., or INTERNATIONAL CLEARANCE 



View/Edit Players feature: Certain information can be edited 
for players using this report.  This is possible by selecting 
the bubble next to the players name and clicking the 
óView/Edit Playersô button.  

Also, a player can be 

removed at any time 

prior to the initial 

approval by choosing 

to edit the playerôs 

registration and 

scrolling to the bottom 

of the page and 

clicking óRemove 

Playerô. After the initial 

approval a player 

must officially be 

'Released.' 



Print Pass Feature: Select 
the passes you wish to 
print and then select the 
print format and the card 
stock type (Blank or with 
Headers). 

Then once selected a pop-
up will appear in a printable 
format (this example is PDF 
vs. the other types). 



Print Player Registration Form feature: This will work 
similarly to player passes where you select which records 
to print. A sample form is shown above. 



When you initially register the team you name the adult officials to be listed on the 
roster, but you always have the option to go in a edit those officials and their information 
(excluding name and DOB). To edit the information you would click on the bubble beside 
ǘƘŜ ƻŦŦƛŎƛŀƭǎ ƴŀƳŜ ŀƴŘ ǎŜƭŜŎǘ Ψ±ƛŜǿκ9Řƛǘ hŦŦƛŎƛŀƭǎΩΦ ¢ƘŜƛǊ ǊŜƎƛǎǘǊŀǘƛƻƴ ǿƛƭƭ ŎƻƳŜ ǳǇ ŀƴŘ 
then you will edit whatever is needed and save the changes.  

If you are not replacing an 
official, only adding 
another you can choose to 
Ψ!ŘŘ ¢ŜŀƳ hŦŦƛŎƛŀƭΩΦ ! 
screen will populate with a 
drop-down option. If the 
official is not listed then 
they have not successfully 
registered in Adult 
Registration. Only officials 
who have successfully 
registered can be added to 
a roster. 



At the bottom of the registration page you will find Section III. This section is only edited if you 
wish to change/delete the official listed.  
Å¢ƻ ŘŜƭŜǘŜ ǘƘŜ ǇŜǊǎƻƴ ŎƻƳǇƭŜǘŜƭȅ ŎƭƛŎƪ ǘƘŜ ōǳōōƭŜ ǘƻ ŘŜƭŜǘŜ ŀƴŘ ǘƘŜƴ ǘƘŜ Ψ5ŜƭŜǘŜ {ŜƭŜŎǘŜŘ tƻǎƛǘƛƻƴΩ 

button. 
ÅIƻǿŜǾŜǊΣ ƛŦ ȅƻǳ ǿƛǎƘ ǘƻ ŎƘŀƴƎŜ ǘƘŜ Ǉƻǎƛǘƛƻƴ ǘƻ ŀƴƻǘƘŜǊ ƻŦŦƛŎƛŀƭ ȅƻǳ Ŏŀƴ ǎŜƭŜŎǘ ǘƘŜ Ψ/ƘŀƴƎŜ wŜǉǳƛǊŜŘ 
tƻǎƛǘƛƻƴ ǘƻ !ƴƻǘƘŜǊ tŜǊǎƻƴΩ ōǳōōƭŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ƳŀǘŎƘƛƴƎ ōǳǘǘƻƴΦ CǊƻƳ ƘŜǊŜ ŀ ǎŎǊŜŜƴ ǿƛƭƭ ǇƻǇǳƭŀǘŜ 
with a drop-down option. If the registrant needed is not listed in this drop-down then they have not 
successfully completed Adult Registration. Only officials who have successfully registered can be added 
to a roster. 

Å If the person is listed as the PTC that position cannot be deleted. It can only be changed to another 
person. You would choose the only bubble made available (Change Required Position to Another 
Person) and click the matching button. Again, only officials who have successfully registered will be 
listed in the drop-down. 



The print roster option is available on the óTeamô work page. 
A pop-up will show with a drop-down. If applicable, select 
your roster type and then the roster will appear in a second 
pop-up window. Sample shown below. 



!ŦǘŜǊ ǊŜǾƛŜǿƛƴƎ ŀƭƭ ǇƭŀȅŜǊ ŀƴŘ ƻŦŦƛŎƛŀƭΩǎ ǊŜŎƻǊŘǎ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ŀƭƭ ƛƴŦƻǊƳŀǘƛƻƴ Ƙŀǎ ōŜŜƴ 
inputted correctly you will need to check your audit report to see if there are any rules 
that your team is failing. If your team passes the mandatory audit rules then you will 
need to submit your team for approval.   

The system will 
not allow you to 
submit if you are 
failing your audit 
report and your 
registrar will not 

be able to 
approve your 

team  and 
finalize the 

players to your 
roster if you do 
not submit your 

team, so it is 
very important 
that you CHECK 
YOUR AUDIT 
REPORT AND 
SUBMIT YOUR 

TEAM. 



Audit Report feature: This report allows you to view your teams 
compliance to the MSYSA audit rules. If there is a rule failure or 
warning, information will be provided to assist you in correcting the 
issue. If your team is failing any of the rules required by MSYSA and 
USYS then you are not eligible for approval until they have been 
resolved. 


